
Supporting your son/daughter in preparing for SQA Coursework and 
Assessments 
 

Encourage your son/daughter to: 

  Meet deadlines for coursework 

  Acknowledge all sources of information quoted/used in coursework 

  Ensure all work is their own ie not copied (plagiarised) 

  Work on their own, ie avoiding collusion, when producing coursework (unless a 
task is specifically designed as group work). 

  Avoid using offensive language in coursework 

  Check coursework before submitting 

Discuss with your son/daughter what is NOT allowed when completing 
coursework or whilst undertaking exams: 

  Plagiarism = failure to acknowledge information sources properly and/or the 

submission of another person’s work as if it were their own. 

  Collusion = copying work from another candidate (including using ICT to do so) 
and/or working collaboratively with other candidates when work is meant to be 
produced on an individual basis. 

  Misconduct = behaviour in the examination room that causes disruption to others. This 

includes talking, shouting, abusive and/or aggressive behaviour and/or language, and 
having a prohibited electronic device that emits any kind of sound in the examination 
room. 

  Frivolous conduct = producing content that is unrelated to the examination 
paper/question in exam scripts or coursework. 

  Offensive content = content in exam scripts or coursework that includes vulgarity and 
swearing that is outwith the context of the assessment, or any material of a 
discriminatory nature (including racism, sexism and homophobia). 

  Personation = assuming the identity of another candidate or a candidate having 
someone assume his/her identity during an assessment. 

  Prohibited items = physical possession of prohibited materials (including mobile phones, 
mp3 players, notes etc) in the examination room. 

Discuss what might happen if things go wrong, ie: 

  Marks can be reduced — or a paper can be awarded zero marks. 

  The qualification for the subject concerned can be cancelled. 

  All of a candidate’s qualifications for the entire year can be cancelled. 

 
Stick to the rules and do the right thing every step of the way. 

 
Further reading: 
 
http://www.sqa.org.uk/sqa/files_ccc/BA6821_SQA_Your_Coursework_2014.pdf 
 
http://www.sqa.org.uk/files_ccc/MalpracticeExternalAssessments2014.pdf  
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